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POLICY NO.42 FIRE SAFETY POLICY 
 
REV: 05 DATE: 02.08.2022 
                                                                                              
 
Statement of Intent: 
  
At Scamps and Scholars, we believe that the safety of children, parents, staff 
and volunteers is of paramount importance. We make children, parents, staff 
and volunteers aware of the dangers of fire and how to react if they ever 
experience a fire at our service. Our service complies with all legislation 
relevant in the area of safety and fire prevention.  
  

Procedures  
Fire Safety  

• Fire drill practices take place monthly to ensure that all children and 
staff are familiar with fire procedures, should a fire take place. Days & 
times of fire drills are changed so that every child attending the service 
is involved in the practice.  

• Staff discuss with the children the reasons for the fire drills sometimes 
before and always after each drill.  

• Records of the fire drills are kept detailing the day, time, duration and 
difficulties encountered in evacuating children and staff from the 
premises. Difficulties during file drills are dealt with immediately.  

• Fire drill instructions indicating exit routes and the fire assembly point 
outside the building is clearly displayed in each room.  

• Staff attend regular fire safety training. 
• A member of the management team will normally act as fire warden. 

This person will normally be the “person in charge”, detailed and 
displayed at the reception desk daily, unless the manager is on site 
and then he/she will act as fire warden. The manager will defer to the 
deputy manager in his absence and so forth to the supervisors. 

• Smoke detectors, fire extinguishers and fire blankets are available as 
recommended by the Fire Safety Officer and serviced annually. Written 
records are kept of the monthly checks of the fire fighting equipment. 

 
Fire Drill  
  
Raise Alarm  
The person discovering the fire will immediately sound the fire alarm via the 
alarm panel or a break glass unit. 
 
Evacuate Building  
The senior person in each room will take the register/roll book and then assist 
the other staff in the room to evacuate the children to the appointed assembly 
area.  
 
Designated non childcare staff (administrator and or cook) will proceed to the 
Wobbler / Toddler room to assist the staff in these room to evacuate. (see 
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procedure attached) 
 
Individual evacuation plans are associated with all areas in the building. 
Staff will be trained on these plans periodically. 
The person in charge checks all areas of the service to make sure that there 
no persons left in the building.  
No one is permitted to enter the building after all areas have been checked 
and cleared.  
The person in charge will attempt to close any doors that have remained open 
during the evacuation. 
Designated person checks children and staff present against the register  
 
Call Fire Brigade  
The person in charge or other designated person calls the fire brigade from a 
mobile phone. 
 
Training  
Training in this area will be undertaken annually and detail all fire appliances, 
break glass units and assembly points. This may take the form of class room 
training or may be presented in memo form. 
 
  
  
  
Approval Date:                        __________________ 
  
Implementation Date:             ___________________ 
  
Signed:                                   _____________________ 
                                                (On behalf of the Board of Directors) 
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After school 2

On hearing the fire alarm stop what you are doing and prepare 
to evacuate the building

Follow the instructions of the staff

When told to do so, make your way to the nearest exit and 
evacuate the building by the most appropriate route, which 
will be the exit furthest from the potential fire.

Don’t stop for personal belongings

Make your way to the assembly point at the rear of the 
building in an orderly fashion

First floor - After school evacuation routes

Primary route

Secondary route
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